APPLICATION FORM

Annexure I

Name

Address of the applicant organisation

Telephone MNo.

| L] e | =

Fax No.

[ L9 50

E-mail

Whether Centrall State’Association
/Chambers of Commerce / NG0s

Name & designation of the contact
person along with contact details

Details of the office bearers of the
organization

Registration no. of the orgamisation
with date of registration

10.

Membership mumber of FIEQ/EPC,
etc., if registered

11.

Number of members registered with the
organisation

(  Individual members

(1)  Institutional members

Past performance

(1) Details of events conducted during
the last 3 years (attach separate sheet, if
necessary) including those for which
financial assistance has been availed
under this scheme.

{11) Whether all reports i respect of
events sponsored by the Ministry under
this scheme have been submitted to the
Mimstry. If not, give reasons

Date:

Signature of the office bearer/anthorised person

Name & Designation




(8]
)

DOCTUMENTS TO BE SUBMITTED ATONG WITH THE APPTICATION FORM

Copy of Registration Certificate of the organisation (for first time applicant only).

Copy of Membership Certificate of FIEQO/EPC or other orgamsations, if applicable (for
first time applicant only) .

Copies of Andited Balance Sheet, Profit & Loss A/c or Income & Expenditure A'c of the
Organisation for the last 3 years (to be submitted only once in a vear).
Documents/correspondence/brochures/mvitation letters for the proposed event.

Brief note on the objective(s) of the event and likely outcomes/benefits arising out of the
proposed participation in the event

Budget Estimate for the proposed event in prescribed proforma [Annexure I-A].

Details of the proposed visit/event, the proposed itinerary/programme including the name
of counterpart/host oragnisation(s), schedule and agenda of the meetings, details of site
visits etc. [Annexure I-B].

Tentative List of Entrepreneurs participating in the event [Annexure I-C].

Eesolution from the Association/Organisation authorising its officials to apply/ deal with
the Mimstry of MSME under the scheme, to be furmished m prescribed proforma
[Annexure I-D].



EUDGET ESTIMATE

Annexure I-A

Expenditure Estimate

5. NO. Item Organisation's | Paricipant's | Assistance Total Remarks
contribution | contribution | being sought | Expenditure
(a) (b) under the (a+b+c)
scheme (as
per para 5.2)
(c)
1.
2.
3
Tﬂl’i’l' = xk xkF
Income Estimate
5. No. Source Amount Remarks
L Applicant Organisation's *
contribution
2 Participants’ contribution ik
3 Assistance sought under IC ok
scheme
4. Assistance from other 1
Orgamstions/schemes (1if -
applicable) -
4
3 Income from other sources/
Rent efc.
Total

X

£

Total of Organisation's contribution
Total of Participants' contribution

=%% Total of Assistance sought under IC scheme




DETATLS OF THE PROPOSED VISITEVENT

Annexure I-B

Date | Time Activitsy Mode of Name of Purpose and
(Departure / Transport / Host / Expected
Arrival / Meeting | Place of Counterpart | Cutcome
[ Site Visit efc.) Meeting or Organisation

Visit




Annexure I-C

TENTATIVETIST OF ENTEFPEFNEURS PARTICTPATING IN THE EVENT

S1No. | Wame of Whether Products / Whether Whether
participant micro, small | services participated in | belongs to
entreprensur’ or medium /| rendered any such special
office bearer post held in events earlier | categorvie

the sponsored by | SC/STY
organisation this Ministry or | Mmority/
its Women/
organisations | North-
(if ves, please | Eastemn
give details) Region.
(1 (2) (3 4) (3) (6)

L.

2.

3

4.

3.

f.

1.

=]




Annezure I-D

SPECIMEN OF RESOLUTION TO BE PASSED BY THE ASSOCTATION/ORGANISATION

Besolved that the . I {name of Association'Organisation) would apply to the
Ministry of Micro, Em:{ll aud "-deduun Enrerpnsea (MSME) under its International Cooperation
scheme for seekmg assistance for erganising / participating in ... (details of the event)
and for that purpose, S . (name of Association/Organisation) do hereby authorise
MrhrsMs ﬂ‘\ﬂl‘ll& of the authorised person) workang as ...
(Designation of the autlmmed person) to apply to the Mmistry of MSME, on behalf and in the
name of the aforesaid Association/Organisation and also to execute, sign such agreement,
certificate, statement, undertaking, declaration, receipt, deeds, instruments, and other writings
whatsoever on behalf of the aforesaid Association/Organisation, as may be required for availing
of the said assistance under the International Cooperation scheme. The agreements. etc. so
executed’signed by the aforesaid  awthorised person shall be bindng on
.. (name of Association/Organisation).

(Authorised Signatory)

Name and Designation

Seal of the Association/Organisation



Annexure II-A

FEEDEACE RFPORT FOR EXHIBITIONS FAIRS BUSINESS DELEGATIONS! BUYER -
SETTER MEETS

Vent name;
Place:
Duration:

Main Objective(s) of the event:

Details of the event:

Items

List of participants with address, telephone, fax
no., email address (a List or photocopies of the
visiting cards of participants mav be attached)

Number of visitors (a list or photocopies of the
visiting cards of business visitors may be
attached)

Number of export inquiries generated

Value of export inquiries generated

| s | L

Number of export inguiries translated mfo
business

Value of export inquiries translated into
business

Other achievements. such as joint venfures,
technology transfer agreements, etc. {give
details)

Details of technologies noticed in the event which would be useful for MSMEs i
India (copies of the brochures and other relevant literature may be attached):

Country | Field! Description  of | Contact details (phone number/ e-
Sector Technology mails etc.) of the company




FEEDBACEK REPORT FOE CONTERENCES/SEMINARS

Event name:

Place:

Duration:

Theme of the event:

Annexure II-B

No.

Ttems

L.

Brief summary of discussions and
recommendations during the event

List of participants/organisations (name,
address, contact details etc.; a list or
photocopies of the wvisiting cards of
participants may be attached)

List of resource persons {name, address,
contact details etc ; a list or photocopies
of the wsiting cards of the resource
persons mav be attached)

Soft copy (CD, etc.) and hard copv of
the presentations made during the
Conference/Seminar

Lh

Summary of conclusions at the end of
the Conference/Senunar

Suggested action points {in bullet form)
both at orgamsation level and
Government level




INDIVIDUAL PARTICIPANTS FEEDBACK REPORT

{to be filled mn by all mdividual participants separately)

Annexure II-C

1. | Name of the participating unit

2 Name and designation of the
Participant

3. | Address: (1) Office

(11) Residence
4. | Phone No. (Off)
{Resi)

5. | email

6. | Website address

7. | Comments of the participant
regarding benefits of participation
in the event

8. | Details of expenditure mncurred by the Participant

51 | Head of | Participant's
No. | expenditure contribution
(@)

Contribution of
SPONSOring
organisation +
Assistance under the
scheme

Total
(ﬂ—b:l

.:b}
1 Adr fare
2 Hotel fare
3 Traveling  and
other expenditure
The above zaid information 1s correct to the best of my knowledge.
Diate:

Signature of Participant



Annexure ITI-A
BILL FOR PAYMENT

Name of the Organssation:
Address:

Government’s Approval Letter No. Date

Event particulars: Event name
Place Duration

Statement of Account

Expenditure (Rs.) Income (Rs.)

S | Items | Amount | Actual | Amount 5. | Source | Amount in | Actual
No. in  the | Expendi | admissible m | No. the Budget | Income®
Budget | ture*® accordance Estimate

Estimate with para 3.2
1 1
2. 3
3. 3.
TOTAL A B C TOTAL D E

* In case there 15 substantial variation (= 25%) between estimated expenditure/ income and
actual expenditure/income, detailed explanatory note along with relevant documents should be provided.

Grant clanned = C subject to a maximum of (B — E), further limited to ceilings m para 5.2.5
Rupees in words

UNDERTAKING OF THE APPTICANT ORGANISATION

I hereby certify that the above mformation is comect and is based on the actual expenditure
incurred in organising the event. It 1s also certified that all the income/revenue collected for the
event has been duly and correctly shown above and nothing has been concealed.

Date:
Authorised Signatory

(Name & Designation)

Stamp of the Organisation



Annexure ITIT-A (contd.)

CERTIFICATE OF CHARTERED ACCOUNTANT
I have verified the above mformation from the books of accounts, bills. vouchers, etc.. and
certify it to be correct.
Stamp Signature of Chartered Account

Membership No.

Annexure ITT-B
PEE-EECEIPT

BRecerved  cheque  no. dated for Rs. {Bupees

onlyv) from the Mimstry of MSME, on account of

International Cooperation Scheme sanctioned under Ministry of MSME letter no.
dated

Revenue Stamp
Authorised Signatory
(Name & Designation)
(Stamp of the Association/Organisation)
Place:

Date:
Mote: The above to be submitted on Letter Head of Association/Organisation, in triplicate.



Annexure ITT-C
FOEM GFE. 10-A
UTILISATION CERTIFICATE FORM

Letter No. | Amount (Rs) | Certified that out of Rs......._.._ of grant-in-aid sanctioned
& Date during the year ... ...... m favour of
N 1= 1 of the
organisation) under this MinistryDepartment letter No.
given in the margin and Rs. ........._...... on account of

unspent balance of the previous wear, a sum of Rs
ceweeee--... has been utilised for the purpose of
ceveeeo-.. for which it was sanctioned and that

rheb'{lance of Bs. ... .. remaining un-utihsed at the
end of the vear has been surrendered to the Govermment
(vide no. dated ................. 0/will be adjusted towards

the grant-in-aid payable during the next vear ....... ...

Total

Certified that I have satisfied myself that the conditions on which the grants- in-aid was
sanctioned have been duly fulfilled/are being fulfilled and that I have exercised the following
checks to see that the money was actually utilised for the purpose for wlach it was sanctioned.

Kinds of checks exercised:
1.

“

Signature
Date:

Name & Designation



